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Gradebook



Add/Drop Students
You will need to add your students to your gradebooks. These students are rostered to you from your 
central office. Whenever you have a student added or dropped from your rosters the “Add/Drop 
Students” button on your dashboard will become red. 

Click here to get 
started..



Enters/Leaves Window
Click here to Select 
gradebook. 
Gradebook should 
become highlighted 
green & the roster in 
the window will 
change accordingly. 
NOTE: Remember 
your rosters should 
already be assigned 
by your central office.

If students are dropped 
from your roster you will 
be notified and will see a 
gradebook under “Leaves

You can quickly add all 
students by selecting 
“Add All Students” 

Don’t forget to SAVE!



Manage Assignments To manage students you 
may select “Manage 
Gradebook” from 
Dashboard view. 

Once in the 
“Manage” 
section of your 
gradebook, 
select the 
“Manage 
Students” tab 
at top.

Hover over action, you will see 
green box and a dropdown 
arrow. You can drop student from 
gradebook here

If student arrives or leaves mid 
year you may change “Start” or 
“End” Date. This will adjust your 
gradebook.  
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