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Add/Drop Students

You will need to add your students to your gradebooks. These students are rostered to you from your
central office. Whenever you have a student added or dropped from your rosters the “Add/Drop
Students” button on your dashboard will become red.
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AddiDrop Students

Click here to get
started..




Enters/Leaves Window

/CIick here to Select
gradebook.
Gradebook should
become highlighted
green & the roster in
the window will
change accordingly.
NOTE: Remember
your rosters should
already be assigned

Qy your central office.

If students are dropped
from your roster you will
be notified and will see a
gradebook under “Leaves
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You can quickly add all
students by selecting
‘Add All Students”
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WAction Stu D Namsa Sex Grd Start Date End Date

I - Simple Gradebook (79649768) - Year
;‘B_dﬁl-:}-ﬁﬁ Baca, Jason M 12_@53_‘;3 &-ul‘_I_Z.f_b-i}-'I:_
0400318 Brown, Glonia F 12 8&26/X013 X014
000371 Cabucag, Thais F 12_&?25{2!3‘;3 &I‘IZIH}I—'I;_
G0400723  Ethadary, Brian M 12 B2E/H13 X014
00838  Fores, I;ealee F 12_&?25{2!3‘;3 &I‘IZIH}I—'I;_
S0d400258  Godina, Jennifer F 12 8&26/X013 X014
F0002  Gonzaler, Steve M 12_&?25{2!3‘;3 &I‘IZIH}I—'I;_
S0A0003 Golto, James M 12 B2E/H13 X014
FM036  Greeiiner, Jesse M 12_&?25{2!3‘;3 &I‘IZIH}I—'I;_
001062 Guzman, Leficia F 12 8&26/X013 X014
001313 Kall, Stacey F 12_&?25{2!3‘;3 &I‘IZIH}I—'I;_
0401438 Lewis, Emest M 12 B2E/H13 X014
99401727  Miranda, Ruben ( ) T
PRI Negrdhs, il J Don’t forget to SAVE!
01256  Parslow, Jonathan

\ Add All Students || Save Changes || Close




Manage Assignments o e

/ Gradebook” from

l 1 - Simple Gradebook - Year Class Assignment Student Manage Gradebook — Add Categories DaShboard vView.
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Start and End dates determine what assignments the student is accountable for based on assignment due dates.
(Once in the
« " You have students to be Added To or Dropped From your Gradebooks
Manage
SeCtion Of your || To prevent accidental deletions, this box must be checked before any records can be deleted
gradebook, Action Status Sort Stu ID Student Sex Grd StartDate  End Date
SeleCt the —_— Active 1 98400156 Baca, Jason Steven M 1 8/26/2013 82272014
=] e |
Students” tab - :

Qt top. Drop |

Hover over action, you will see If student arrives or leaves mid
green box and a dropdown year you may change “Start” or
arrow. You can drop student from “End” Date. This will adjust your
gradebook here gradebook.




Tutorial Overview

Tutorial 2 Add New Gradebook
= @ Tutorial 3 Add Cateqgories
Mrles SIS Tutorial 4 Add Assignments
Tutorial 5 Add Students
Tutorial 6 Scores By Class

Gradebook

Completed:
Tutorial 5 - Add Students To Gradebook

Click Here to Go to Next Tutorial: Scores By Class
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